
A m e r i C o r p s  A p p l i c a t i o n  
S t e p - b y - S t e p  D i r e c t i o n s  

 
To fill out this application, you will need: 
 your social security number 
 name, email, address, title, and organization of TWO references 

As a professional courtesy, you should ask your references if you can provide us with 
their information and let them know they will receive an email soon. 

 past service experience (if any) 
 past work experience (if any) 
 
1. Go to my.americorps.gov 
2. Click Apply to Serve 

 

Questions? 
Contact Beth Bair, 
National Service Coordinator 
 
Email: btbair@frostburg.edu 
Phone: 301-687-4210 
Fax: 301-687-1041 



3.1 Create your profile: Step 1.  Remember, you must fill out each line that has an 
asterisk (*).  Click next in the bottom right of each page to move to the next page of 
the profile.  Most of the information you will provide in this section is your own per-
sonal information, but please still follow the step-by-step directions as there will be 
some that we provide you. 

This page is all of your own information. 

Be sure to click “Available Indefinitely”.  
Doing so will remove the option to 
choose a “Last Availability Date”. 
 
“Are you moving within the next six 
months” is asking about your permanent 
address.  Moving to Frostburg will not 
affect your permanent address.  If your 
permanent address is changing within 
the next six months, you will click “yes”; 
otherwise, click “no”. 

The top of this page is all of your own 
information. 

3.2 Create your profile: Step 2.  



3.3 Create your profile: Step 3.  

Use this address as 
your mailing address.  
The system will not 
accept “Drive” so be 
sure to type the 

address exactly as 
we have it here. 

This section is your 
own information.  We 
have email selected as 
preferred method of 
communication, but 
you should choose 
whichever you prefer. 

This section is your 
own information.  DO 
NOT choose to use 
your mailing address 
as your permanent 
address. 

For local students: If you live in Maryland, you may use your permanent 
address as your local address.  This option is only for those who are from 
the Frostburg area and will be commuting to campus.  Anyone living on 
campus must use the address provided. 



3.4 Create your profile: Step 4.  

This page is all of your own 
information.  Click “finish” to 
complete your profile. 

You should see this screen once 
you click “finish”.  Check your email 
to complete the next step. 

3.5 Create your profile: Registration Complete.  



Clicking on the email link will bring you to 
this page. 
 
This page is all of your own information.  
Click “save” when completed. 

4.2 Username and password: Create. 

Choose and answer your own security 
questions.  Click “submit” when completed. 

4.3 Username and password: Security questions.  

4.1 Username and password: Email Link. Follow the link in your 
email to create your 
username  
and password. 

Be aware of the 

time limit once 

you create your 

profile. 



5. Verify your information. 

6.1 Complete your application.  Remember, you must fill out each line that has an asterisk (*).  Click next in 

the bottom right of each page to move to the next page of the application.  Most of the information you will 

provide in this section is your own personal information, but please still follow the step-by-step directions as 

there will be some that we provide you. 

Click on “Applications.” 

6.2 Complete your application.  

Click on “create application”. 

Clicking “submit” on your security 
questions should bring you to this page.  
Verify that all of your information is 
correct and edit it if necessary.  Remember 
that your permanent address should be 
different from your mailing address (unlike 
in this example). 

Use these links to edit your 
information. 



6.3 Complete your application: Motivational Statement.  

Type your response here. 

6.4 Complete your application: Skills and Experience.  

This page is your own information. 



6.5 Complete your application: Education.  

This page is verifying information you provided 
in your profile.  If correct, move onto the next 
page. 

6.6 Complete your application: Community Service.  

Click here if you do not have any 
previous community 
service experience.  

Click here to add more 
community service experience. 



6.7 Complete your application: Employment History. 

Click here if you do not have any 
work experience.  

Click here to add more 
work experience. 

6.8 Complete your application: Criminal History Questionnaire. 

If you choose “yes” for either question, 
boxes will appear for you to provide more 
information. 



6.9 Complete your application: Demographic Information. 

Check the boxes that we have checked in the 
example.  If you heard about AmeriCorps 
through another source, please check those 
options as well. 
 
The rest of the page is your own 
information. 

6.10 Complete your application: References. 

Click on “new reference”. 



6.11 Complete your application: References. 

Fill out the information for your 
reference and click “submit”.  

R e p e a t  s t e p s  6 . 1 0 ,  6 . 1 1 ,  a n d  6 . 1 2  t o  c o m p l e t e  y o u r  s e c o n d  r e fe r e n c e .  

6.12 Complete your application: References. 

Click “return to application” to 

return to the references page. 

6.13 Complete your application.  

You must “select” each of your 
references in order to finish the 
application. 

Click “Finish Application” to submit 
your application. 
 
A box may appear prompting you 
to search for a program.  Click “Ok” 
and continue following 
these directions. 



6.14 Verify your application is complete. 

This is the page you should see once 
you click “Finish Application”.  Under 
“status” it should say “complete”.  If 
it says incomplete, you will need to 
click “edit” to determine what part 
you did not finish. 

Click on “Search Listings”. 

7.2 Search for the program. 

Use this information to search for 
A STAR!  Click “Search”. 

7.1 Search for the program. 



7.3 Search for the program. 

Click on A STAR! in Western Maryland. 

7.4 Search for the program. 

Click “Apply Now!” 



8. Apply to A STAR! 

Make sure you see this box.  Your 
application may not be complete 
if you do not see this box. 

These boxes must be checked in order 
for you to submit your application.  Be 
sure to read everything. 

Both of these questions are your own            
information.  You must choose ONE from each 
set in order to submit the application.  Press 
“submit” when finished. 
 
NOTE: If you are not 18 by the time you fill out 
this application, you will need to fill out the 
additional paper and scan or fax it to Beth Bair.  
Contact information is on the first page. 

9. Confirm submission. 

Under “status” it should say submitted.  You 
will also receive an email from Beth 
confirming that she has received everything. 
 
Be sure to logout of the My AmeriCorps 
portal when you are finished. 

Congratulations, you have completed the application process! 
You will receive an email with information regarding move-in and training soon. 


